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  CITY OF BEEVILLE

UTILITY CASHIER
	
	Job Title:

City Pool Cashier 
	EMPLOYMENT STATUS

	Department:

725
	Regular       [image: ]                        
	Temporary         X

	Salary:

$9.54
	Full-Time    [image: ]                    
	  Seasonal           X

	Reports To:

City Pool Manager or Head Lifeguard 
	Exempt       [image: ]                    
	  Non-exempt    X


JOB DESCRIPTION

JOB SUMMARY:
The primary responsibility is collecting admission fees at the swimming pool facility.

ESSENTIAL FUNCTIONS:

· Calculates admission fees, receives monies from patrons and provides change and counts patrons for attendance information. 
· Greet customers entering establishments.
· Maintain clean and orderly checkout areas.
· Work as part of a team and model professional behavior always.
· Provide excellent customer service to visitors to City Swimming Pool
· Communicate pool rules and policies in a professional and courteous manner to pool participants.
· Be punctual. Obtain substitute when unable to report for scheduled shift. 
· Perform other duties as assigned.

           ESSENTIAL WORK HABIT:
•	Regular and consistent attendance in a workplace environment.
QUALIFICATIONS
     KNOWLEDGE, SKILLS AND ABILITIES
· Ability to read, write and perform mathematical calculations.
· Knowledge of safety procedures, rules and regulations for the swimming pool facility
· Skill in handling money and working with people.
· Works well as a team member/leader in all interactions.
· Provides consistent high-quality service.
· Always puts safety first.
· Ability to communicate clearly with patrons.
MINIMUM REQUIRES FOR EMPLOYMENT
EDUCATION, EXPERIENCE, AND CERTIFICATION

· Valid TX Driver’s License or available alternate means of transportation.
· Must be able to maintain flexible work hours spread over days and times of pool operation especially evening and weekend hours.
· Must pass a pre-employment drug screen.
NOTHING CONTAINED IN THIS JOB DESCRIPTION OR ANY OTHER MATERIALS OR INFORMATION DISTRIBUTED BY THE CITY OF BEEVILLE CREATES A CONTRACT OF EMPLOYMENT BETWEEN AN EMPLOYEE AND THE CITY.

[bookmark: _Hlk22307287]SIGNATURES AND DATES
Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions of this job.
Check the appropriate box and fill in the appropriate accommodations, if required, then sign and date.
I have read and understand this job description and acknowledge that I am able to complete the 
Essential function of my job without accommodations.
I have read and understand this job description and I would require the following reasonable accommodations to fulfill the essential functions of this job:
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________

________________________________________________________		________________________ 
Employee Signature						Date

	________________________________________________________		________________________
	Supervisor Signature						Date

	________________________________________________________		________________________
	Human Resources						Date




for the purpose of compliance with the Americans with Disabilities Act (ADA)
This job description does not take into account potential reasonable accommodations. 
The City of Beeville is an Equal Opportunity Employer and does not discriminate on the basis of race, color, national origin, sex, religion, age, or disability in employment or the provision of services.
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